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CalPERS 457 Plan Contacts

Voya Account Managers

Meet the local Voya Account Managers for the CalPERS 457 Plan! Organized by region, call or email your representative today!

Call the Account Manager team toll-free at 888-713-8244 and then select the option for your region's Account Manager.

Winnie Robinson Voya Team Manager option 7 winnie.robinson@voya.com
Darren Wagerman Greater Sacramento option 5 darren.wagerman@voya.com
Selam Berayes San Diego/Imperial option 1 selam.berayes@voya,.com
Dauna Bohlken Orange/Inland Empire option 3 dauna.bohlken@voya.com
Junior Granados Greater Los Angeles option 8 junior.granados@voya.com
Nancy Garrity Bay Area option 2 nancy.garrity@voya.com
Debbie Orlauski Central option 4 deborah.orlauski@voya.com
David Vallerga Northern option 6 david.vallerga@voya.com

Employees can go to calpers457.timetap.com to schedule a personal one-on-one phone or virtual appointment.

Employers can schedule on-site or online group presentations for employees by contacting their dedicated Account Manager.
Contact the team at 888-713-8244 for assistance.

myCalPERS Payroll Support

CalPERS 457 Plan Staff are available to assist with matters pertaining to payroll processing
through the myCalPERS system Monday - Friday, 8 a.m. - 5 p.m. Pacific Time.

Contact the CalPERS 457 Plan payroll support team at CalPERS_457_Plan@calpers.ca.gov.

Voya Sponsor Web Team

Voya's administrative team is available to assist with matters pertaining to Employer reporting through the
Sponsor Web system.

Contact the Voya Administrative team at CalPERS_Plan_Admin@voya.com.

For assistance please call 800-696-3907 or email CalPERS_457_Plan@calpers.ca.gov
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Enrolling New Participants

Enrolling New Participants Overview

Once an agency has adopted the CalPERS 457 Plan, all employees are immediately eligible to join. There are no minimum
service requirements to fulfill and enrollees are not required to be participants in the CalPERS Pension. Participants in the
CalSTRS Pension, retired annuitants, seasonal employees, part time employees and board members are also eligible to enroll.

To enroll, employees must complete the Employee Enroliment Kit, available for download at the Employer Resource Center or
from your local Account Manager.

Submitting CalPERS 457 Plan Enrollment Forms

Once the CalPERS 457 Plan Enrollment and Beneficiary Designation Forms have been completed by a new enrollee and signed by
the employer, the employer will submit the forms to the plan administrator.

Completed forms should be submitted via fax or mail as follows:

Fax Delivery US Mail Delivery Overnight Delivery
Voya Financial Voya Financial Voya Financial
Attn: CalPERS Attn: CalPERS Attn: CalPERS
1-888-228-6185 P.O. Box 389 One Orange Way

Hartford, CT 06141 ~ Windsor, CT 06095

Submit forms via email at calpers@voyaplans.com

Note: Be sure to include the

employer signature page.

For assistance please call 800-696-3907 or email CalPERS_457_Plan@calpers.ca.gov
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Logging in to myCalPERS

Logging in to myCalPERS
CalPERS 457 Plan participating agencies must submit payroll through the myCalPERS system.

To log in to myCalPERS complete the steps below.

Step Action
1 Open a new Intre”rntrartr Vb;n\n;;r;r\rfvindow and enter the followinér\;\/rénzrarcjw(irr;rers;Vcalpers.ca.gov
2 On the CalPERSﬂHnnnrérlrarangremsre;lect the myCalPERS Log In buttnn; VVVVVVVVVVVVVVV
3 On the Pre-Logr In page 's"é'lé(':'t'£he Business Partner radio buttcr)n; then V'srérlérn;Continue.
4 On the Busines; PartnerLog In page enter your username an<rjr seIectContmue
5 Enter your Passwordandselect logn
6 To accept Condrirtrinnsr,”orfr Useof Employee Data for Employers select the Accept button.

Note: The first time you log in to myCalPERS, you will

be prompted to select and answer a series of security
identification questions. Periodically, your password must

be reset. You may reset your password through the Reset
Password link on the Common Tasks left navigation menu. If
you do not have a myCalPERS username or password, contact
the CalPERS Employer Assistance line at 888-225-7377.

For assistance please call 800-696-3907 or email CalPERS_457_Plan@calpers.ca.gov
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Required Security Access

Required Security Access Overview

In order to process 457 Plan payroll, business partners are required to be granted security access to the myCalPERS system.
This document outlines the required security access to perform CalPERS 457 Plan functions in the myCalPERS system.

At least one Security Access Administrator (SAA) must be established for each business partner for access to myCalPERS.

If any of the following situations apply to the agency, the employer should contact the CalPERS employer line at 888-225-7377:
= Does not have an SAA

* Has an SAA, but does not have access to myCalPERS

* Has required security role access, but are unable to view Agreements, Payroll Reporting or Payment pages.

Required Security Access

The following table describes common 457 Plan payroll related tasks and the required access roles an employer must be

granted to complete those tasks.

To create SIP-457 payroll reports * Business Partner Supplemental Income Plan

* Business Partner Payroll

To access SIP-457 receivable * Business Partner Supplemental Income Plan

and payment information
* Business Partner AR/Billing

To access Remittance Advice Form * Business Partner Supplemental Income Plan

and other reports
* Business Partner AR/Billing

* Business Partner Payroll

Employers who are not contracted for any CalPERS programs other
than the CalPERS 457 Plan are required to grant the “Business

Note: Any role ending in RO is “Read
Partner Appointment Management — Non-Pers and CalSTRS" to

Only". Read Only designation will make
affected pages accessible but the user edit member demographic information.
will not be able to modify those pages.
An RO designation overrides a non-RO

designation.

For assistance please call 800-696-3907 or email CalPERS_457_Plan@calpers.ca.gov
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Create a 457 Plan Payroll Schedule

Overview

To begin CalPERS 457 Plan payroll reporting in myCalPERS, a 457 Plan payroll schedule must be established. You can create a
request for a new 457 Plan payroll schedule in myCalPERS which must be approved by CalPERS 457 Plan staff.

Steps to Create a 457 Plan Payroll Schedule

To create a 457 Plan payroll schedule, follow the steps below.

Step Action
1 From the Busmess Partner Srurrrﬁrrﬁrary page srerlre”crtrthe Reporrtri}lr_(rgr(rglobal naVié;[i'c')'n .
2 On the Manaérer ééports pagre;,r Vs;(rarlect the Pahéh Schedules 'l'o'(':'a'l' navigationr ||nk 77777777777777
3 On the Payrolrlrércrﬁedules Paéérirr{the PayroIIV é;ﬁédme Optircr>rnrsr,;ection, selé&é% 77777777777777

Add New Payroll Schedule Method radio button, then select Continue.

5 On the Maintain Payroll Schedule page enter required information:
= Program: SIP - 457 Plan
= Payroll Schedule Type: (Monthly, Semi-Monthly, Bi-Weekly or Quadri-Weekly)
* Schedule Name: 457 Plan (Schedule Type) Payroll
* Begin Date: Select the first day of the NEXT earned period using the calendar widget.
= Reason: To create 457 Plan payroll schedule

Note: The begin date should correspond to the earned period not the pay date.

Once the payroll schedule has been created in myCalPERS, contact the CalPERS 457 Plan payroll support team to request
approval for the newly created payroll schedule at Calpers_457_Plan@calpers.ca.gov.

For assistance please call 800-696-3907 or email CalPERS_457_Plan@calpers.ca.gov
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Update Participant Information (457 Only Employers)

Overview
Employers who have CalPERS Pension or Health services must update participant information through the CalPERS Employer
Customer Contact Center.

Employers that have the CalPERS 457 Plan but no other CalPERS services must update participant information including:

* Personal Information
Name
Social Security Number

Date of Birth

= Contact Information
Email
Phone Number

Address

In addition to security access roles required to process 457 Plan payroll, a 457 Only employer will need the following security
role to enable them to update member Name, Date of Birth or SSN:

* Business Partner Appointment Management — Non-PERS and CalSTRS

Note: Once an Employee separates from
employment, they will update their information
directly through myCalPERS or Voya.

CONTINUED >

For assistance please call 800-696-3907 or email CalPERS_457_Plan@calpers.ca.gov
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Update Participant Information (457 Only Employers) contined

Steps to Update Participant Information (457 Only Employers)

The following actions update participant information for 457 Plan Only employers.

Step

For assistance please call 800-696-3907 or email CalPERS_457_Plan@calpers.ca.gov

Action

From the My Home page, select either the Person Search left-side navigation link or the
Person Information global navigation tab.

Enter the employee’s social security number into the SSN / Federal or Individual Tax ID field in the
Person Search section and then select the Search button.

From the Summary panel the employer can update the participant’s information.
= If you would like to update the member's Name, DOB or SSN, continue to step 4.

= If you would like to update the member’s email, or phone number, continue to step 6.

To update the member’'s Name, DOB or SSN select the Update Person Information link
(upper right-hand corner of Summary Panel).

On the Maintain Personal Information Details Panel, update the participant information and select Save.

The participant profile should reflect saved changes.

To update the member's phone and email select the Update link corresponding to the
Primary Phone Number, update the participant information and select Save.
The participant profile should reflect saved changes.
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Manually Create a 457 Plan Payroll Report

Steps to Query an Existing Employee

Before creating a CalPERS 457 Plan Payroll Report, you will need the CalPERS ID for each of the participants to be included in
the report. If you do not have a participant’s CalPERS ID, the myCalPERS query feature allows you to search for a person by
Social Security number (SSN).

Step Action
1 From the myCalPERS My Home page, select Person Search in the left-side navigation menu.
2 On the Person Search page enter the employee Social Security Number and then select the Search button.

Steps to Manually Create a 457 Plan Payroll Report
The following steps detail how to create a 457 Plan payroll report in myCalPERS.

Step Action
1 Select the Reporting global navigation tab.
2 On the Manage Reports page in the Create or Edit Report section select Manually Enter Payroll Records from

the Method dropdown and then select the Continue.

4 Select the Report Type, Payroll Schedule and Earned Period.
Note: The Report Type radio button must be selected.

CONTINUED >

For assistance please call 800-696-3907 or email CalPERS_457_Plan@calpers.ca.gov
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Manually Create a 457 Plan Payroll Report continued

Steps to Add a Plan Participant Record
The following steps detail how to add a participant record to a 457 Plan payroll report in myCalPERS.

Step Action
1 Enter the CaIPERS ID into theréeerrch a Recerrrcririnthe Report eeetion. 777777777777777777777777
2 ””SVeIVect the AddNew button |n the VRecords Present in the Rencr)tt”section. 777777777777777777777777
3 Selectthe Display button i the lower right corner of the Maintain Payroll Record Details section,
4 Enter the en'lnlet/ee contribl,ltircr)n Varlmount mthe tollowing fielrctsr Varccordingtcr)tneir contriblr,ltiron type: 77777777

= Tax-Deferred Participant Paid Contributions

= Tax Deferred Employer Paid Participant Contribution
« SIP After Tax Loan Payment

= After Tax Member Paid Roth Contributions

5 Select the Save & Exit button.

Note: In the event you receive an Error or Exception message, you will not be able to leave the page
using the Save & Exit button. Instead, select the Reporting global navigation tab and re-enter the report
by following the “Edit a Payroll Report” procedure.

If you have questions regarding any Error or Exception message contact the CalPERS 457 Plan payroll
support team at Calpers_457_Plan@calpers.ca.gov.

CONTINUED >

For assistance please call 800-696-3907 or email CalPERS_457_Plan@calpers.ca.gov



mailto:CalPERS_457_Plan%40calpers.ca.gov?subject=
mailto:Calpers_457_Plan@calpers.ca.gov

CalPERS 457 Plan Employer Guide

Manually Create a 457 Plan Payroll Report continued

Steps to Review and Process the 457 Plan Payroll Report

Before processing a 457 Plan Payroll report in myCalPERS, the system allows you to review the records within the report for
accuracy. The Payroll Summary report displays the total of the entire report while SIP Contribution Detail Report displays the

contributions of each participant in the Payroll Report.

The following steps detail how review the 457 Plan payroll report prior to posting in myCalPERS.

Step Action
1 Select the Generate Report Summary button to launch the Payroll Summary Report.
2 In the Financial Summary section select the Earned Period / Payroll Adjustment Date hyperlink to launch

the SIP Contribution Detail Report.

3 Review the SIP Contribution Detail Report to verify that all participant records are correct.

Note: To print a report select Control-P

4 Once you have verified the accuracy of all records in the report and the sum of the report matches
your internal records select Process Report.

Note: If you find an error in a posted report
with an unpaid receivable, select the Cancel
and Resubmit button to cancel the receivable

and re-open the report.

Once the report is posted:
= |f your agency pays by electronic payment, go to Make an EFT Payment.

« If your agency pays by check, go to Generate SIP Remittance Advice.

For assistance please call 800-696-3907 or email CalPERS_457_Plan@calpers.ca.gov
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Copy Forward an Existing Payroll Report

Overview

The myCalPERS system allows the payroll specialist for your agency to submit a CalPERS 457 Plan report for the current earned
period by copying an existing prior posted payroll report.

Steps to Copy Forward an Existing Payroll Report

Follow the steps below to copy forward a prior posted payroll report in myCalPERS.

Step Action
1 Select the Reporting global navigation tab.
2 In the Create or Edit Report section select Copy Prior Posted Payroll Report from the Method dropdown

and then select the Continue button.

3 Select SIP-457 Plan from the Program dropdown.

Note: The Report Type, Payroll Schedule and Earned Period dropdowns will populate automatically.
Ensure the desired Report Type, Payroll Schedule and Earned Period are selected.

5 Select the Save & Continue button.

Note: On the Report Details page, you may enter any participant contribution changes.

7 From within the Payroll Report Summary, select the Earned Period/Payroll Adjustment Date link to
generate the SIP Contribution Detail Report.

Note: Use the SIP Contribution Detail Report to reconcile the myCalPERS report with your agency
internal reporting. You may Add/Delete/Modify a participant record according to your internal records.

8 Select the Process Report button.

Note: If you find an error in a posted but unpaid report, select the Cancel and Resubmit button to cancel
the receivable and re-open the report.

Once the report is posted:
= |f your agency pays by electronic payment, go to Make an EFT Payment.

« If your agency pays by check, go to Generate SIP Remittance Advice.

For assistance please call 800-696-3907 or email CalPERS_457_Plan@calpers.ca.gov
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Establish a Payment Account in myCalPERS

Overview

An Employer must set up at least one payment account to make Electronic Funds Transfer (EFT) payments in myCalPERS.
Before you can create a payment account you will need the following information:

* Account Holder Name(s)

* Bank Account Number

* Nine Digit Routing Number

« CalPERS ACH ID number: 1946207465

Steps to Establish a Payment Account in myCalPERS

To establish a Payment account in myCalPERS follow the steps below:

Step Action
1 From the myCalPERS My Home page select the Profile global navigation tab.
2 Select the Receivables local navigation link.
3 Select the Payment Accounts link in the Left Side Navigation area.
4 Select the Add New button in the Banking Accounts section.
5 Enter the following in the Add New Banking Account section:

= Account Holder Name(s)

* Bank Account Number

* Re-enter Bank Account Number
= Nine Digit Routing Number

= Payment Account Nickname

Note: Employers are encouraged to make the Payment Account Nickname reflect the purpose of the
payment account and/or the banking institution.

6 Select the Save & Continue button.
The system will validate the routing number as a known financial institution.

Important! More than one financial institution may be found for a routing number. Select the
appropriate financial institution in the Confirm Financial Institution Name section by selecting the
Confirm button.

7 Provide your financial institution with the CalPERS ACH ID Number 1946207465.

For assistance please call 800-696-3907 or email CalPERS_457_Plan@calpers.ca.gov
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Make an EFT Payment in myCalPERS

Overview

CalPERS 457 Plan payments are due as soon as the funds are deferred from a member’s paycheck. Since the pay date(s) of each

employer may be unique, it is the responsibility of the employer to ensure member contributions are reported and paid timely.

Steps to Make an EFT Payment in myCalPERS

To make an electronic payment in myCalPERS follow the steps below:

Step Action

1 From the myCalPERS My Home page select the Profile global navigation tab and Receivables |ocal
navigation link.

2 On the Receivables Page, identify the Receivable ID associated with the 457 Plan report and select the
corresponding checkbox for that Receivable ID.

Note: SIP-IRC 457 Contributions should be in the Receivable Description.

3 Select the Make a Payment button at the lower left side of the page.
Summary section displays the receivable ID, description, issue date, amount and due date.

4 Select the Make a Payment button at the lower left side of the page.
The Summary, Payment Information, Payment Method and Payment Account sections display.

5 Select the Payment Amount Due radio button in the Payment Information section.

Note: CalPERS 457 Plan Payment Amount Due is pre-populated and cannot be changed.

6 Select EFT — Debit from the Payment Method dropdown in the Payment Method section.
7 Select the appropriate Payment Account in the Payment Account section and select Save & Continue.
8 In the CalPERS Terms and Conditions for Electronic Payments and Automatic Payment section,

select the checkbox for the statement: “I have read and understand CalPERS On-Line Terms and Conditions”

9 In the e-Signature section, select the checkbox for the statement:
“I have read and agree to the Electronic Signature Agreement above”

10 Select the Save & Continue button.

Important! Do not set up automatic payments for CalPERS 457 Plan receivables.
Participant contribution amounts may change.

For assistance please call 800-696-3907 or email CalPERS_457_Plan@calpers.ca.gov
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Loan Payment Reporting

Loan Payment Reporting Overview

Once an agency has adopted the loan provision, any participant may take a loan from their CalPERS 457 Plan account.

Loan Feedback Reports will provide the information necessary to set up loan repayments.

Within a few days of a member taking a loan, you will receive two emails from our
Plan Administrator regarding Sponsor Web:

1) One email contains your Sponsor Web user registration URL.

2) The other contains your user personal identification number (PIN). Please register
on Sponsor Web immediately upon receipt of these emails.

Once registered you should use Sponsor Web - Data Transfer to determine if any new loans are issued or loans paid off for the

previous week. No report will be generated if either one of these did not occur.

You should receive an automated email notification each time a report is generated for your agency as a reminder to log into

Sponsor Web.

CONTINUED >

For assistance please call 800-696-3907 or email CalPERS_457_Plan@calpers.ca.gov
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Loan Payment Reporting contined

Steps to Retrieve the Loan Feedback File Via Sponsor Web

The loan amortization schedule must be downloaded from Sponsor Web. To download the
Loan Feedback file, perform the following steps.

Step Action
1 Log into Sponsor Web at sponsor.voya.com
2 From the Relationship Summary screen — Select your “plan/agency name”

Select Processing Center in the tool bar and then the Data Transfer link

3 Select the Launch Data Transfer button.
4 Select the Receive Reports & Files in the left navigation
5 File Type - Select Reports

Note: Activity Period will default to Current Month. Select appropriate month for report
Note: Leave the File Name Box Blank
Then Select the Search button.

Note: You will receive a pop-up message that states “Please wait while your search is executed.
Due to the volume of returns, this may take up to 30 seconds. Please select '‘OK’ button to continue.

6 Select the last report. Then select on Download button. A file download box will

ask “Do you want to open or save this file?".

7 Select Open

Note: Please be sure that all reports listed for each month have been reviewed.

CONTINUED >

For assistance please call 800-696-3907 or email CalPERS_457_Plan@calpers.ca.gov
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Loan Payment Reporting contined

Steps to Report Loan Payments
This procedure begins on the View Payroll Records page. This page is displayed after a 457 Plan payroll report has been created

but has not yet been processed.

Note: For instruction on how to create a 457 Plan payroll
report, see “Copy Forward an Existing Payroll Report” or
“Manually Create a 457 Plan Payroll Report” procedures.

To enter a loan payment in myCalPERS, follow the steps below:

Step Action
1 In Vtrhe Recora; Vi;narsent in thewfrirernnrt section,r_;,re;lréct the SSI\VIV I|nk 7777777777777777777777777
2 Enter the contrrrinntion amountrin”the SIP AfterTax Loan Payment Ald.
3 selecttheSae&Bxtbuton

For assistance please call 800-696-3907 or email CalPERS_457_Plan@calpers.ca.gov
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Generate SIP Remittance Advice

Overview

An SIP Remittance Advice Report must be submitted with all 457 Plan payments by check.
* Checks should be made payable to: CalPERS 457 Plan.

* Write in the check amount and check number on the SIP Remittance Advice Report.

* Mail the check and the SIP Remittance Advice Report to:

CalPERS Supplemental Income Plans
PO Box 942713
Sacramento CA 94229-2713

Steps to Generate SIP Remittance Advice

This procedure begins on the View Payroll Records page. This page is displayed after a 457 Plan payroll report has been created
but has not yet been processed.

To generate an SIP Remittance Advice Report, follow the steps below:

Step Action
1 ””S;éVIect the Reé&&ﬁg global rrlrar\}i!gration W
2 R VS”eVIect the Blllmg ;nd Paymetrﬂnri;L g;mmary Iocrarlr Hé;/igation Imk 7777777777777777777777777
3 On the Suppl(rarrrﬁérrltal Incomre”IVDVI;n panel, serltrar&rtrhe Remittrc;rrrrcrérAdvice for Mé@al Check I|nk VVVVVVVVVV
4 The system vxrnglrlré:lrirsplay the érerwlrQremittance AdV|ce Report.
5 nght click threr F;bért and seirercr’élr’rint to pr|ntthe oot

For assistance please call 800-696-3907 or email CalPERS_457_Plan@calpers.ca.gov
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457 Plan Adjustment Reports

Overview

Once a CalPERS 457 Plan payroll report has been posted and paid, any changes to the report will require an adjustment report
for the pay period. These steps describe how to create a negative or a positive adjustment report. A negative adjustment report
is required for a refund of contributions. A positive adjustment report is created when additional contributions need to be

reported and paid.

Important! Negative and positive adjustments cannot be submitted on the same report.

Steps to Create a 457 Plan Adjustment Report

To create a 457 Plan adjustment report, follow the steps below.

Step Action
1 From the myCVIVaVIVI;’VERS My Hoﬁ;lre”rV)age selectr’élrwrcrerReporting él;gél navigatiorr;trérb. 777777777777
2 WS”eVIect the Adf;;?hent Reportrswlrirnrk inthe Menu Aropdown f?(rjrr;lrthe left na\r/riéar’rtion. 777777777777
3 In Vthe Create New Adjustmeﬁrtr Vléreport secti(V)Vrrlg Vs;elect Manurarlrl;Enter Adjusrir.‘}ﬁrént Records from e

Method dropdown and then select the Continue button.

4 On the Create Report Panel, Program: SIP-457 Plan, Select the Supplemental Income Plan - Adjustments radio
button. Select the Payroll Schedule that corresponds to the original report to be adjusted.
Select the Save & Continue button.

Note: Entering a Report Name is an optional field.

6 Enter the Begin Date and the End Date of the desired earned period and select the Display link.

Note: Payroll Record Memo is an optional field.

7 Enter the dollar amount of the adjustment in the field corresponding to the contribution type:

Tax Deferred Member Paid Contributions

Tax Deferred Employer Paid Member Contributions
SIP After Tax Loan Payment

After Tax Roth Contribution

For assistance please call 800-696-3907 or email CalPERS_457_Plan@calpers.ca.gov
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Adding a 457 Plan Provision

Overview

Any Agency which has adopted the CalPERS 457 Plan may add a Roth provision or a Loan provision for the benefit of their
employees. Please contact the CalPERS 457 Plan team at Calpers_457_Plan@calpers.ca.gov to initiate adoption of the
Loan or Roth Provision.

Loan Overview
Employer Loan Provision Form
Roth Plan Option Overview

CalPERS 457 Plan Roth Adoption Form

For assistance please call 800-696-3907 or email CalPERS_457_Plan@calpers.ca.gov
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myCalPERS Reporting Tab

Overview

All myCalPERS reports must be processed through the myCalPERS reporting Global Navigation Tab. Under the Reporting Tab
there are the Manage Reports, Billing and Payments and Payroll Schedule Local Navigation Links.

myCalPERS Reporting Tab Components
The following identifies the key components of the myCalPERS reporting Global Navigation Tab.

This i5 the File Readiness Testing environment.

Manage Reports

Commaen Tasks

*Required Fields

File Upload History L ownmnzn wmznm Frn-ﬁudmg Supplemental Income Plan - 092572020 09142020
Retirement Contract o DS IOZ020 - 033/ 2020 Supplemental Income Man - Earned Period 0B/28/2020 08/28/2020
Surmmary CRON2020 - QRA0R2020 Pwed Supplemeantal Income Man - Adjustments 0800, 2020
Maintain Employer OFITIZ020 - DA/OFZ0I0  Posted Supplemental Incomse Flan - Earned Period DB/14/2020 08/17/2020
Supporting - Posted Supplemental Income Plan - Earned Period  07/31/2020 07/30/2020 j

T/ 32030 - 07262030

D6/ 202020 - OF/ 122020 Posted Supplemental Income Man - Eared Period O7/17/2020 07/20/2020
DEUSE020 - OHIIR2020 Posted Supplemental Income Plan - Earned Period  07/03/2020 07/07/2020
DE/OLZ0R0 - D614/ 2020 Posted Supplemantal Income Pan - Earmed Period  06/19/2020 06/22/2020
O5B2020 - 05/ 31/2030 Posted Supplemental Income Flan - Earned Period  06/05/2020 06,/05/3020
D50 2020 - D51 T/2020 Posted Supplemantal Income Plan - Earned Period 05/22/2020 05/28/2020
D4/ 202020 - OSAONI0X0 Posted Supplemental Income Pan - Earmed Period 05/08/2020 05/27/3020
D9 DES2020 - D4/ 1S/2030 Posted Supplemantal Income Fian - Earmed Period  D4/24/2020 04/24/2020
O IRI020 - (4 052030 Posted Supplemeantal Income Man - Eamed Period  04/10,/2020 04/10/2020
QXOI020 - 032200 Posted Supplemental Income Plan - Eamed Period 032772020 047092020
QFA2020 - 03/0B/ 2030 Posted Supplemental Income Plan - Earned Period  03/13/2020 03/20/3020
DIA02020 - ORFZI0XD Posted Supplemeantal Income Man - Earmed Period 02/28/2020 03/19/2020
DLFTR020 - O305/ 3030 Posted Supplemental Income Flan - Earned Perod  02/14/2020 02/19/3020
DL/ 32020 - D1/F6/ 2030 Posted Supplemental Incoms Plan - Earned Period 01312020 02/03/2020
LA302019 - 012000 Postad Supplemantal Income Man - Eamed Perod  01/20/2020 01731/2000
LA/ MG/200T - 12/3/ 2019 Posted Supplemental Incoma Plan - Earned Period  01/06/2020 01/07/2020
12002019 - 13115/2019 Posted Supplemeantal Income Plan - Eamed Period  12/20/2019 12/20/201%
L1/18/201% - 12/01/2019 Posted Supplemental Income Plan - Earned Period  12/06/2019  12/06/2019
1104/2019 - 11172019 Posted Supplemental Income Plan - Earned Period 11222019 11/21/3019
1W2L2019 - 11/03/2019 Posted Supplemeantal Income Man - Earmed Period 11/08/2019 11/13/3019
1OF2019 - 10/Z0/ 2019 Posted Supplemental Income Flan - Earmned Perod  10/25/2019 10,/30/3019
Showing records 1 - 25 | First << Previous 123456789 Next>> Last | View Max

b

EEFEEZFEEEEEEZEZEEZTETEZTEZEE 2
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tact Up | CalPRs Website | Povsoy Policy | Condions of Use | Soosgmitelty | € Copyright 2020 CalPERS

Part Function

¢> The Reporting Tab is the Global Navigation for all payroll reporting in myCalPERS
€> The method drop-down is used to create a new payroll report
€> The program selection dropdown is used to review all existing myCalPERS reports or change program report type

¢> The Earned Period / Adjustment Date link is used to open an individual existing report.

For assistance please call 800-696-3907 or email CalPERS_457_Plan@calpers.ca.gov



mailto:CalPERS_457_Plan%40calpers.ca.gov?subject=

CalPERS 457 Plan Employer Guide

myCalPERS 457 Plan Report Page

Overview

The myCalPERS 457 Plan Report Page is used to add new participants, access existing participant records, review report

contents and process 457 Plan reports.

myCalPERS Reporting Tab Components

The following identifies the key components of the myCalPERS 457 Plan Report Page.

myCalPERS
|'|-r.._

Manage Reports

Comman Tasks

Maintain Employer
Supporting
Documents

&
&
&

Part

o
2
3 2
o

For assistance please call 800-696-3907 or email CalPERS_457_Plan@calpers.ca.gov

e | Frofile | [CEECL ] | Person Information || Education || Other Grganizations |
| |

Billing and Payments  Payroll Schedule

This is the File Readiness Testing

Out-of-Class Validation  Member Réequests  Retirement Appointment Reconciliation

d Mame: City of Davis

CalPERS ID: 62131659926

Report Type: Supplemental Income Eammed Perod: 08/24/2020 - 09/06/2020 Report Status: Pending Release
Plan - Earmned Period

Program: SIF - 457 Plan
Report Hame:

Schedule Namer * Test Report: No

(X Saarch and Add Hew Record to the Rep
To search for & record in the existing report, enter or salect valuas from the dropdown list and click Search. To add & new payrall record for a participant, enbér a

CalPERS 10 or SSM and click Add Mew.
S5N:
CalPERS 1D:
Record Type:
Member Category: | |
Divislon: | w|
Record Status:
Error Message: | |

tast Mame: |

Transaction Type: |«

=

(X Becords Present in the Riport

Select All | Delete | | Edi Selected Recoms

Save Selection

| ontor-0000 4734300670 Do, Jane 08/24/2020- 09062020 Walid
C - - (AN 6172054856 Do, John OB/ 24/ 2020- 09,06/ 2020 valid
| ax-x-999] 4437355173 Pulbilic, John OB/ 24 2020~ 09006 2020 Walid
ExE--5333 #034376570 FUBLICO, JOHN C OBy 24/ 2020- 0906/ 2020 Walid

Yicw Fayroll Report Summiay

Function

The CalPERS ID field is used to add a new participant to a report.
The Add New button loads the Participant Contribution page.
The Records Present in the Report panel displays payroll report records.

The Process Report and Generate Report Summary buttons are used to review and process a report.
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myCalPERS 457 Plan Participant Contribution Page

Overview

All myCalPERS 457 Plan Participant Contribution Page is used to enter participant contributions according to the contribution
type including Tax Deferred Member Paid Contributions, After Tax Member Paid Roth Contributions, Tax Deferred Employer
Paid Contributions or SIP After Tax Loan Payments.

myCalPERS 457 Plan Participant Contribution Page Components
The following identifies the key components of the myCalPERS 457 Plan Participant Contribution Page.

This is the File Readingss Testing enyironment.

CaAIPERS ID: 6213365526
*Required Fields

Drganization Search

S8N: ooc-xx-0991 CalPERS ID: 4437399173 Participant Stabus: Active
Mame: Jahin © Public

gearch Payroll
fscords by
_Participant

ERLER A Report

m cal Repart Type: Supplemental Income Earned Perlod: 08/24/2020 - 09/06/2020 Report Status: Pending Release

e ————————— Plan - Earned Period

;Twﬂ-.—- Program: SIF - 457 Flan Sohedule Mame: * Test Report: No
File Upload History

Report N ]

Retirement Cantract s
SUMMAry Record
Maintain Employer Record Status: Pending Validation Record Count:
Supparting
Documents

T Maintain Payroll Recoed Details
To add details to the record select Display after entering dates, |
Begin Date:* [oaszme | End Date:* jpanezo20 [T 9 | Dizplay |
Payroll Record Memao: |
CalPERS 457 PMan

Plai: (450178
Tax Deferred - After Tax Member Paid £ 2000
Member Pald Contributions: Roth Contributions:
Tax Delerred Employer Paid 00
Member Contributions:

SIP Alter Tax Loan Payment: #1500 ) |

O sisossmies

Part Function

¢> The Participant Report Details panel displays participant information.
€> The Display button loads the contribution type and amount fields.
€> The participant contribution fields allow for contribution amount entries by type.

¢> The Save & Exit button saves the entry and returns to the 457 Plan Payroll Report page.

For assistance please call 800-696-3907 or email CalPERS_457_Plan@calpers.ca.gov
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